Our Ref: <INSERT JOB REFERENCE>
<INSERT DATE>

<INSERT CANDIDATES FULL NAME>
<INSERT CANDIDATES ADDRESS>
<INSERT CANDIDATES ADDRESS>
<INSERT CANDIDATES ADDRESS>
Dear <INSERT CANDIDATES FIRST NAME>
Re:
<INSERT POSITION APPLIED FOR
Further to your recent application for the above position, I am delighted to invite you to attend for interview as follows:
Date: 


 
Time:


Venue:


Please bring the original and a photocopy of the documentation that confirms your right to work in the UK (see enclosed list).

Please confirm your attendance at the interview by contacting <INSERT MANAGERS NAME> on <INSERT MANAGERS TELEPHONE NUMBER>.

I look forward to seeing you soon. 
Yours sincerely

<INSERT MANAGERS NAME>
<INSERT MANAGERS POSITION>
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