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SECTION 5: HEALTH, SAFETY & WELFARE POLICY

We are committed to providing for the health, safety and welfare of all employees and to maintaining standards.

We will observe the Health and Safety at Work Act 1974 and all relevant regulations and codes of practice made under it from time to time.  We will take into account any recommendations made by the Health and Safety Executive with regard to health and safety issues and where appropriate will liaise with the Health & Safety Executive on particular health and safety issues which are of particular relevance us. 

This policy has been developed in accordance with the Health & Safety at Work (NI) Order 1978.

1. The Health & Safety Policy at Work (NI) Order 1978 imposes a statutory duty on employers to ensure in so far as is reasonably practicable the health and safety of their employees whilst at work.  This duty also extends to others who may be affected by that work. 

2. It is therefore, our policy to do all that is reasonably practicable to prevent personal injury in so far as they come into contact with us. 

A) ORGAINSATION FOR HEALTH AND SAFETY

3. Every employee has personal responsibility for the successful implementation of this policy and we have overall responsibility to ensure that the intention of the policy statement is fulfilled as far as is reasonably practical.  Our nominated Safety Officer has been appointed to ensure that the arrangements for Health & Safety are implemented and to report any problems back to the Safety Officer.  The responsibilities of the various parties are more fully described below. 

· The policy and its organisation will be updated on a yearly basis, thus ensuring recognition of personnel business and operational changes. 

· A copy of this policy statement will be kept in the office and will be made available on request to any employee of reference. 

· It is the duty of the Proprietor to ensure that each new employee is shown the policy statement and informed of its contents. 
We will conduct ourselves in such a way as to ensure, so far as it is reasonably practicable, that persons not in our employment who may be affected are not exposed to risks to their health and safety.  Where such risks exist information will be provided and all reasonable steps will be taken to bring this to the attention of its employees.

We are responsible for:-

· Assessing the risk to the health and safety of employees and other who may be affected and identifying what measures are needed to comply with its health and safety obligations. 

· Providing and maintaining locations, equipment, protective clothing and systems of work that are safe and without risks to health.

· Ensuring that all necessary safety devices are installed and maintained on equipment. 

· Providing information, instruction, training and supervision in safe working methods and procedures. 

· Providing and maintaining a healthy and safe place of work and providing a means of access there from. 

· Promoting the cooperation of employees to ensure safe and healthy conditions and systems of work by discussion and effective joint consultation [and the establishment of a safety committee, safety representatives and accident investigations where applicable].

· Establishing emergency procedures as required. 

· Monitoring and reviewing the management of health and safety at work.

· Keeping this safety policy under review and making any revision it deems necessary from time to time.  All such revisions will be brought to the attention of employees. 

The above policy needs the full cooperation of all employees who are expected to give all possible assistance aimed at its successful implementation, to take reasonable care for their own safety and that of others.  In order to achieve this end, every employee must:-

· Comply with any safety instructions and directions as issued.

· Take reasonable care for their health and safety and the health and safety of other persons (e.g. other employees, contractors, customers, workmen etc) who may be affected by your acts or omissions at work, by observing safety rules which are applicable to you.

· Co-operate with us to ensure that the aims of the Health and Safety Policy Statement are achieved and any duty or requirement imposed upon us by or under any of the relevant statutory provisions is complied with. 

· Report and co-operate in the investigation of all accidents or incidents that have led to or may lead to injury.

· Use equipment or protective clothing provided in accordance with the training you have received. 

· Report any potential risk or hazard or malfunction of equipment to the appropriate authority. 

Any failure by an employee to comply with any aspect of our health and safety procedures, rules or duties specifically assigned to the employee with regard to health and safety will be regarded as misconduct which will be dealt with under the terms of the disciplinary procedure. 

B) RESPONSIBILITIES
Proprietor’s Responsibilities

4.
In particular, the Proprietor has a responsibility to ensure that the Business:-

· Provides all employees with safe and healthy working conditions, together with safe equipment and method of use. 

· Provides adequate resources to ensure proper provision can be made for health and safety. 

· Undertakes to supply employees with such information, instruction, training and supervision as is necessary to secure their safety and health at work and the safety of others who may be affected by their actions. 

· Make available all necessary safety devices and protective equipment and to supervise their use. 

· Ensure the place of work is safe and that there is a safe access and exit from the work place. 

· Maintain an interest in health and safety matters applicable to the Business’s activities, in particular by consulting and involving employees, or their representatives, where possible. 

Employees Responsibilities

5.
Articles 8 & 9 of the 1978 Health & Safety at Work (NI) Order place a duty on all employees to:-

· Work safely and efficiently at all times, following laid down safety procedures and guidance where these are available. 

· Not interfere with or misuse intentionally or recklessly, anything provided in the interest of safety.

· Report incidents or hazards to the Safety Officer that have led or may lead, to injury or damage.

· Adhere to the procedures, jointly agreed on their behalf, for securing a safe workplace. 

Safety Officer’s Responsibilities
6.
The specific duties of the Safety Officer include:-

· Introduction of all new personnel in general Health & Safety procedures i.e.:

i. Fire/Evacuation procedures.

ii. First Aid and Accident reporting procedures.

iii. Safety and Hygiene procedures.

· The carrying out of regular evacuation drills;

· The maintenance of Fire Fighting equipment and relevant safety signs including the relevant Acts;

· The provision of First Aid equipment and Accident Books;

· The chairing of Safety Committee meetings and to report discussions and recommendations back to the Proprietor;

· Making regular safety checks on equipment and reporting to the Proprietor any faults;

· Make known the Evacuation Procedures to all new personnel and to remind them of the procedures regularly;

All employees have the responsibility to observe all safety rules and to co-operate with the manager charged with responsibility for the implementation of the health and safety policy to achieve a healthy and safe workplace and to take reasonable care of themselves and others. 

If you suffer an accident on the premises you (or someone on your behalf) must report that fact to your manager as soon as is practicable after the event.  All accidents should be reported however trivial.  The accident will be recorded in the Accident Book which is kept in the office.
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