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LICENCE RENEWALS 

 Notes for Completion & Frequently Asked Questions

1.
Completing Form 1 Article 14
The form is straightforward and instructions are on the form in bold italics.  Some additional points – 

· “Reside” when referring to a body corporate means where the principal or registered office is

· The inapplicable paragraphs of types of licence must be deleted

· “Owner of the business” includes any personal representative, trustee, assignee, controller, liquidator, receiver or guardian carrying on the business in exercise of a power conferred by or under any statutory provision, will or deed.

· If a body corporate does not own the business, delete the body corporate section

· The “owner of the premises” means the person for the time being receiving the rack rent of the premises, whether on his own account or as personal representative etc, or who would receive the same if the premises were let at a rack rent.

· You must confirm that no alterations have been made to the premises since the last renewal, as it is an offence under Article 31 of the Licensing (NI) Order to alter premises in certain respects so as to alter drinking facilities etc.

2.
Who do I have to lodge the form with?

The completed form must be lodged with the Clerk of Petty Sessions for your area by 9 August 2022.  It is important that your forms are lodged on time, as late applications may attract an additional fee, plus additional paperwork and a need to prove that there was good reason for the failure to lodge on time.
3.
Who else do I have to serve copies of the forms on?

Copies of the form must also be served on –

(a) the District Commander of the PSNI District in which your premises are situated; and
(b) the District Commander of the PSNI District in which you live, if different from your premises; and
(c) the District Council for the district in which your premises are situated.

The copy(ies) for the District Commander(s) may be lodged at any police station in the appropriate PSNI District, or at the District HQ itself.  

You may deliver the forms personally, or by recorded delivery.  Details of serving the copies must be entered on the bottom of the original which is served on the Clerk of Petty Sessions.  If you use recorded delivery to serve the copies, the Post Office slips must be attached to the original form.

4.
Can I apply for the renewal myself without using a solicitor?

Yes.  All the details you need to complete the Forms are in your licence booklet.    Court dates for the various areas will also be published in the press (in at least 2 newspapers circulating throughout the court district) during July.  Unless you have an Order under Article 43 (Alternative Hours for Off-Sales), Article 44 (Regular Late Nights), article 44a (Further Additional Permitted Hours) or Article 48 (Function Room), it is unlikely that you will need a solicitor (and even then you may not if it is a straightforward renewal).

However, you may wish to use this opportunity to licence (or regularise) any outside area that you may have, in which case you will need a solicitor.  Remember, allowing consumption of alcohol on any unlicensed part of your premises is unlawful (Article 56 of the 1997 Order).

5.
Will I have to attend court?

Probably not.  Provided the service requirements are met, the Clerk of Petty Sessions may renew the licence in the absence of the applicant except where –

(a) the application to renew the licence is made after the renewal date, or

(b) the application is also to transfer the licence, or

(c) the application is in respect of a licence which has been in force for a period determined by the court under Article 13(1)(a)(ii) or Article 21(1)(b)(ii) or (c)(ii) (short expiration period given to some new or renewed licenses - unusual), or

(d) a notice of objection is served on the Clerk of Petty Sessions (by the PSNI District Commander, the District Council, or any person owning, residing or carrying on business in, premises in the vicinity of your premises), or

(e) the premises have been altered since the last previous renewal of the licence, or

(f) the application is for a pub (5(1)(a)) licence applying for a direction that on Sundays there should be no permitted hours, or cancellation of such a direction, or

(g) the licence relates to certain premises where the business has been interrupted under Article 18, or

(h) you have also applied for a variation of a direction specifying the number of gaming machines on your premises, or

(i) the Clerk of Petty Sessions requires the application to be made to the court.

If you do need to go to court, the Clerk of Petty Sessions will notify you of the date and time well in advance.

6.
Do I have to advertise the renewal in the local 
newspapers?

NO – If you use a solicitor make sure that this mistake is not made.  You do not have to advertise your renewal; however, local residents and traders may still make an objection to the court.
7.
What other documents must I attach with my application?

Everyone must lodge their licence with the Clerk of Petty Sessions.   If you have mislaid your licence, a duplicate can be obtained from the courthouse.   In addition –

(a)
If you hold a hotel or a guest house licence you must also lodge your Letter of Approval or certificate from the NI Tourist Board.


(b) If you hold a conference centre licence you must also lodge a copy of the relevant NITB certificate.

(c) All premises applying for a new Article 44 (regular additional permitted hours) order must also lodge Form 16 (copy enclosed) and the Entertainment Licence from the District Council.
(d) Renewal of the new Article 44a further additional permitted hours order (forms for county and magistrates court available on HU website)
(e) If you are applying for a new order under Article 43 (alternative hours for off-sales), you must also lodge Form 15 (available upon request from the Hospitality Ulster office).

(f) If you are applying for a new function room under Article 48, you must also lodge Form 17 (available upon request from the Hospitality Ulster office).

Copies of additional forms and certificates referred to above must be attached to all of copies of the Forms 1.  A plan of the premises to which the application relates must also be attached, if a new application for any part of the premises is being made.
8.
Who can object to the renewal?

Objections can be lodged by the District Commander(s) on whom the notice was served, the District Council, or any person owning, residing or carrying out business in the vicinity of the licensed premises.
The only grounds of objection are –

(a) there has been non-compliance with the statutory procedure

(b) the applicant is not a fit person to hold a licence

(c) the kind of premises specified is not that for which the licence was granted

(d) the premises are not suitable for the sale of alcohol by retail

(e) the business carried on in the premises has not been conducted in a peaceable and orderly manner

(f) the business carried on in the premises has been discontinued

(g) in the case of a guest house or place of public entertainment, the conditions of the licence have not been observed.

In relation to an application for additional permitted hours under Article 44, grounds for objection are that undue inconvenience will be caused to persons residing in the vicinity of the premises. 

Objections must be made on a Form 2 – Notice of intention to object to the renewal of a licence or on a Form 21 – Notice of intention to object to the making of an order for additional permitted hours or functions (copies are available on request from the Hospitality Ulster office if you wish to consider making an objection yourself).

An objector must serve the Form, briefly stating grounds for objecting, on the licence holder and the Clerk of Petty Sessions not less than 1 week before the renewal date
10.
Do I need to renew an Order under Article 44?

No.
11.
What fees are payable?

The following fees should be attached to your application to the court –


Application for renewal of licence





Application for additional permitted hours (Art 44 Order)
Application for further additional permitted hours (Art 44 order)


Application for order under Article 48 (functions)






Application for alternative hours for off-sales (Article 43)


Notification of Fees to Follow

Cheques should be made payable to the Clerk of Petty Sessions.

12.
Notes on including plans of licensed premises

If you need to lodge plans (for example, with a new Article 44/44a or 43 application, if you haven’t done so already), please note that plans lodged must –

· be to scale on substantial paper or other material

· show each floor of the premises on a separate page measuring approximately 18 inches by 18 inches (45cm x 45 cm)

· be certified as true and correct by an architect, surveyor or other competent person

· show the parts of the premises in which intoxicating liquor is to be sold, and identify the parts to which the application relates in bold, hatched or shaded colours

(Magistrates’ Courts (Licensing) Rules (NI) 1997, Rule 5)

13.
Registered Clubs

If you or your local or County Association think that you may like to object to the renewal of a club licence next year, start gathering evidence now, for example, copies of newspaper adverts, photographs of ads or billboards outside clubs etc.  Any objection must be made at the time on Form 2, which is available from the Hospitality Ulster office.  Details of the grounds for objection are as follows –

(a) non-compliance with the statutory procedure relating to the making of the application as contained in Schedule 2 to the Clubs Order

(b) the club rules are not in conformity with the Clubs Order

(c) the club has not been conducted in good faith as a club during the preceding 6 years (or where the club has not been registered during all of that period, during the period from the date of service of the preliminary notice of application), and it is likely that there will not be compliance with the club rules and the Clubs Order

(d) a club official has an unspent conviction under the Rehabilitation of Offenders (Northern Ireland) Order 1978 for an offence of violence or an offence involving dishonesty

(e) having regard to any change in the accommodation, facilities and amenities of the club premises, those premises are now unsuitable and improper for registration, having regard to the objects of the club and to the estimated maximum number of club members

(f) the club has been kept or habitually used for an unlawful purpose

(g) intoxicating liquor has been sold, supplied or consumed on club premises in contravention of the Clubs Order or the Licensing Order

(h) the supply of intoxicating liquor to the club is not under the control of the members having voting rights in relation to the affairs of the club or of the committee or management or governing body of the club

(i) having regard to his character and reputation, the chairman or secretary or any officer or member of the committee of management or governing body is not a fit person to hold an office of the club

(j) the club has been convicted of an offence under either the 1987 Order or the Clubs Order.
Further Information

If you have any further queries, please contact Colin Neill at the Hospitality Ulster office – 028 9032 7578, or enquiries@hospitalityulster.org
Alternatively, members can contact Colin Mitchell at McCartan Turkington Breen Solicitors directly, availing of a free telephone helpline and exclusive preferential rates – 028 9032 9801. 
MAGISTRATES COURTS
Your completed form must be lodged with the Clerk of Petty Sessions for your area by 9th August.  Court dates for the various areas will be published in the press (in at least 2 newspapers circulating throughout the court district),
PSNI DISTRICT STRUCTURE
A copy of your licence renewal form must be served on the PSNI District Commander –

(a) of the police district in which your premises are situated, and
(b) of the police district where you live, if you happen to live in a different police district from your premises.

You can lodge the form at any police station in the appropriate PSNI District.

The 11 police districts are as follows: 
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Causeway Coast & Glel

Mid & East Antrim

Derry & Strabane Anrim & Newtownabbey

Belfast

Fermanagh & Omagh, North Down & Ards

Mid Ulster Lisburn & Castlereagh

Newry; Mourne and Down
Armagh, Banbridge & Craigavon




FORM 1:  LICENSING (NORTHERN IRELAND) ORDER 1996 (Article 14, Schedule 4, paras. 3 and 4)

NOTICE OF APPLICATION FOR RENEWAL OF A LICENCE

PETTY SESSIONS DISTRICT OF:                  
                                                                                        (enter district)

COUNTY COURT DIVISION OF:
                             
                


              
(enter division)
TAKE NOTICE that I/we                                                              
(insert full name(s) of applicant(s)/title of body corporate)

of                                                                      
(insert full address(es) of applicant(s)/registered office of body corporate)

intend to apply to the magistrates' court sitting at                                                                                               (enter place) on 

                            (enter  date) at                  (enter time) for the renewal of the licence (attached to this notice) authorising the sale of intoxicating liquor for the premises situated at 

(enter full address of premises)

being premises of the following kind according to the Licensing (Northern Ireland) Order 1996, namely premises specified in Article:—                                                                                                  


       







 (DELETE AS APPLICABLE)

5(1)(a)
premises in which the business carried on under the licence is the business of selling intoxicating liquor by retail for consumption either in or off the premises;

5(1)(b)
premises in which the only business carried on under the licence is the business   of selling intoxicating liquor by retail for consumption off the premises;

5(1)(c)

a hotel; 

5(1)(d)
a guest house;

5(1)(e)
a restaurant;

5(1)(f) 
a conference centre;

I am the owner of the business to be carried on under the licence, [or the following body corporate owns the business—

(enter full title of company etc, stating whether limited liability company or other body) of which the following persons are directors—       

 (enter full names and addresses) and the following are the executive controllers—   

(name persons other than directors who have executive control within the meaning of Article 4(4) of the Licensing Order)]
The owner of the premises is                                                                                                                           (enter full name).
No alteration such as is specified in Article 31 of the Licensing (Northern Ireland) Order 1996 has been made to the premises since the licence was last granted (or, in the case of a first renewal, since it was granted).

Dated this                          day of                                          2022.

Signature of Applicant or his/her Solicitor

To the Clerk of Petty Sessions for the above-named Petty Sessions District.

ENDORSEMENT OF SERVICE

Served a true copy of the within application on –


 (i)
the District Commander at                                                                                              
(enter District Headquarters for the police District in which the premises are situated);                                                                                                 


 (ii)
if different from (i)) the District Commander at                                                                                          

(enter District Hheadquarters for the police District in which the applicant resides);

(iii)
the District Council at                                                                                                                                                                                                                                            

(enter District Council for the district in which the premises are situated).

By delivering a copy personally/by recorded delivery post 
(if sent by recorded delivery Post Office receipt should be attached)
Dated this                          day of                                       2022.

Signature of Applicant or his/her Solicitor

FORM 16:
LICENSING (NORTHERN IRELAND) ORDER 1996 (Article 44, Schedule 9, paras. 2 and 3) 

NOTICE OF APPLICATION FOR AN ORDER FOR ADDITIONAL PERMITTED HOURS

PETTY SESSIONS DISTRICT OF:           

COUNTY COURT DIVISION OF:               

TAKE NOTICE that I/we                                                                                      
(insert full name(s) of applicant) 

of                                    

(insert full address(es) of applicant(s)) 
being the holder of a licence authorising the sale of intoxicating liquor at the premises situated at               
                                                                                                                           
 (enter full address of premises), such premises being of a kind mentioned in Article 44(10) of the Licensing (Northern Ireland) Order 1996, namely –

premises of a kind mentioned in Article 5(1)(a)
a restaurant

a conference centre

an hotel                                                                                                                     
(delete as applicable)

intend to apply at the magistrates' court sitting at                                                                                 (enter place) 

on                    (enter date) at                                                        (enter time) for an order directing that, on each Monday, Tuesday, Wednesday, Thursday, Friday and Saturday, the hours from eleven in the evening to one in the morning of the day next following in relation to each weekday so specified; and on each Holy Thursday, Easter Saturday and Christmas Eve, the hours from eleven in the evening to twelve midnight; and on each Sunday from ten in the evening to twelve midnight; shall, in addition to the hours mentioned in Article 42(1) of the Licensing (Northern Ireland) Order 1996, be included in the permitted hours for the part(s) of the premises particularly delineated on the plan attached hereto (or previously deposited with the Clerk of Petty Sessions in relation to any like application), on the grounds that the said part(s) of the said premises is/are— 

(a) structurally adapted and used, or intended to be used, for the purpose of habitually providing for the accommodation of persons frequenting the premises, ie: 

 
(i) musical or other entertainment; or 

(ii) substantial refreshment; or 

(iii) both musical or other entertainment and refreshment, and          (delete (i), (ii) or (iii) as applicable)

(b) the sale of intoxicating liquor is ancillary to that entertainment or refreshment.

The licence required for the premises for which the application is made by a Council under Schedule 1 to the Local Government (Miscellaneous Provisions) (Northern Ireland) Order 1985 will be produced at the hearing of the application.

Dated this                          day of                                   2022.

Signature of Applicant or his/her Solicitor.

To the Clerk of Petty Sessions for the above-named Petty Sessions District.

ENDORSEMENT OF SERVICE

Served a true copy of the within application on -
(a) the District Commander at                                                                                              

(enter District Headquarters for the police District in which the premises to which the application relates are situated); 

        
(b)   the District Council at                                                                                    

(District Council for the district in which the premises to which the application relates are situated).

By delivering a copy personally/by recorded delivery post 
(if sent by recorded delivery Post Office receipt should be attached)

Dated this                          day of                                    2022.

Signature of Applicant or his/her Solicitor [image: image4.jpg]
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