JOB DESCRIPTION

Job Title:
 

      GROUP FINANCIAL CONTROLLER



Responsible to:
 
Purpose of job:
Overall responsibility for all financial aspects of the various trading and investment entities.
Duties:

1. Ensure accurate and timely production of management accounts for all entities.
2. Understand the current, cumulative and forecasted sales, profit and cash flow position for the entities at any given time and be able to produce reports on same.
3. Co-ordinate the budget setting process for all operated outlets, ensuring their preparation in a timely fashion.
4. Communicate targets and procedures effectively to the management team and assist with their interpretation of budgets and actual performance.
5. Monitor achievements of revenue, payroll, cost of sales and overhead budgets in each outlet and identify any fluctuations through regular forecasting. Challenge any significant deviations.
6. Co-ordinate budget setting for any future developments in the company.
7. Monitor spend against budget for any future developments in the company.
8. Report on the financial position of all trading and investment entities to senior management on an adhoc basis.
9. Create and implement written Standard Operating Procedures for The Merchant Hotel and all future hotel outlets.
10.  Create and implement written Standard Operating Procedures for use in all    operated bars.
11.  Deliver training to relevant managers using Standard Operating Procedures in both Bars & Hotels.
12.  Monitor effectiveness of Standard Operating Procedures in Hotels & Bars, ensuring they are adhered to by relevant managers & staff.
13.  Maintain and develop accounting system ensuring it meets the needs of the business.
14.  Train & develop accounts team.
15.  Manage all aspects of performance of the accounts team ensuring all accounting systems and procedures are adhered to.
16.  Manage & develop IT systems to ensure that they meet the needs of the business.
17.  Manage relationships with any outsourced IT support companies.
18.  Monitor credit accounts for late payments and ensure credit is only extended to suitable customers.
19.  Deal with 3rd party support partners as required to measure profitability.
20.  Liase and assist with Directors on cash flow matters.
21.  Ensure that fixed asset register is accurate, complete and up to date.
22.  Prepare accounts for all entities for external audit.
23.  Ensure VAT returns are prepared in a timely fashion and all Revenue & Customs deadlines are met.
24.  Any other duties as deemed necessary to support management of the accounts function.
25.  Actively participate in any training and personnel exercises designed to improve standards and performance levels.
26.  Observe all requirements under Health & Safety regulations.
27.  To upkeep the company’s equal opportunities policy to ensure a neutral working environment.
28.  To keep staff/work areas tidy, safe & report any hazard, accident or loss or damage to management and observe all requirements under current health & safety regulations.
The above is not intended to be an exhaustive list and you will be expected to comply with any reasonable request or duties directed by management.

