JOB DESCRIPTION

Job Title:

ASSISTANT FINANCIAL CONTROLLER



Responsible to:
 Group Financial Controller
Purpose of job:
To assist in the management of the accounts function for Beannchor Group


Main duties:

· Understand the current, cumulative and forecasted sales, profit and cash flow position for the Group at any given time and be able to produce reports on same.
· Calculation of accruals and prepayments for the Group.

· Maintenance of fixed asset ledger for the Group.

· Maintenance of intercompany accounts.
· Assist with the timely production of monthly management accounts for all companies within the Group.
· Timely production of the Group’s VAT returns.
· Assist in the preparation of the Group’s annual financial statements.
· Ensure that files are prepared and financial information is available in a presentable and ordered fashion for annual audit.
· Assist in the preparation of budgets, forecasts and key performance indicators for the Group.
· Ensure efficient controls are in place for the Group and monitor these controls.
· Analyse any other recommended control procedures that may come up from time to time.
· Assist in the development and maintenance of all financial IT systems for the Group.
· Actively participate in any training and personnel exercises designed to improve standards and performance levels
· Observe all requirements under Health & Safety regulations

· To upkeep the company’s equal opportunities policy to ensure a neutral working environment

· To keep staff/work areas tidy, safe and report any hazard, accident or loss or damage to management and observe all requirements under current health & safety regulations

The above is not intended to be an exhaustive list and you will be expected to comply with any reasonable request or duties directed by management.
Essential Skills

· Strong analytical skills

· Extensive knowledge of bookkeeping skills

· Extensive experience with Excel spreadsheets.

Desirable Skills
· Knowledge of Pegasus Opera accounting systems
