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Employers Checklist

The checklist below, whilst not exhaustive, is designed to support and enable employers to assess the extent to which their current workplace culture, policies and procedures provide adequate protection to victims of sexual harassment and those who report it.  The checklist can be adapted to suit specific workplaces, and is suitable for employers, regardless of sector, size and financial or other resources.
	In the workplace:
	Yes
	No
	Not 
Sure

	1
	Investigate the extent of the problem or potential for there to be a problem and identify areas of risk.
	
	
	

	2
	Create a zero-tolerance workplace culture to sexual harassment where all employees are encouraged to report inappropriate behaviour.
	
	
	

	3
	Have a specific sexual harassment policy that clearly sets out what conduct is unacceptable, the employer's zero-tolerance approach to such conduct and the process that will be followed, including the support available for victims of sexual harassment and those who report it.
	
	
	

	4
	Have effective reporting mechanisms in place and ensure all employees are aware of them.
	
	
	

	5
	Provide sexual harassment training for all employees, trade union and/or staff representatives, where appropriate, with specific training for managers in how to deal with complaints of sexual harassment.
	
	
	

	6

	Managers are aware of their specific responsibilities and deal with complaints of sexual harassment quickly, effectively and in a sensitive way.
	
	
	

	7
	Have nominated employees to monitor sexual harassment issues, oversee training and offer support to victims of sexual harassment for example, workplace champions, trade union/employee representatives, where appropriate.
	
	
	

	8
	Ensure all relevant policies provide adequate protection and the right to report sexual harassment by all staff including seasonal workers, casual workers and agency workers etc. 
	
	
	

	9
	Ensure third parties such as suppliers and customers are aware of the employer's zero-tolerance policy to sexual harassment and that employees are aware that it will take reports of sexual harassment by third parties seriously.
	
	
	

	10
	Ensure the effective monitoring of the treatment of sexual harassment cases in the workplace. 
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